Relicta

Instructions for authors

The series ‘Relicta Monografieën’ (Relicta Monographs) and the journal ‘Relicta. Archeologie, monumenten- en landschapsonderzoek in Vlaanderen’ (Relicta. Heritage Research in Flanders) are published by the ‘Vlaams Instituut voor het Onroerend Erfgoed’ (VIOE: Flemish Heritage Institute). Relicta aims to publish books and papers covering all scientific disciplines within heritage research in (or in relation to) Flanders. Examples are archaeological investigations, the analysis of monuments, landscape studies and the exploration of maritime heritage. Relicta is published in print, as well as in digital format following the Open Access principle.
Although Relicta’s main purpose is the publication of research by the Flemish Heritage Institute, both the journal and the series are open to research papers compiled outside of the institute. All scholars in the heritage field are encouraged to submit their contributions.
Relicta only considers original research papers, final reports or major review or synthesis articles (short contributions such as book reviews, letters or notes will not be accepted). Articles submitted to the editorial board should not already have been published or be under consideration by other publishers. 
Procedure
Authors are requested to send their manuscript and accompanying files to the editorial board. In the case of several authors, one of them should be identified as the corresponding author.

Submissions of both internal and external authors are subjected to approval by the editorial board. When a submission is evaluated as being complete and suitable within the aims and scope of Relicta, it is peer reviewed by at least two referees who may or may not be affiliated to VIOE. After review, the author will be notified whether his or her submission is
· accepted
· accepted, provided that certain improvements are made
· rejected
After final acceptance, editing and layout, a proof is sent to the corresponding author. This proof should only be used for checking the typesetting, editing, completeness and correctness of the text, tables and figures. At this stage, significant changes to the article, as accepted for publication, will only be considered with permission from the editorial board.
Submission checklist
Only complete submissions will be dealt with and should be delivered by e-mail to tinne.jacobs@rwo.vlaanderen.be as attachment in Microsoft Word 2003 format.
A complete submission includes the following elements:

1. a printed and paged copy of the text,
2. a printed copy of all figures (photographs, drawings, plans, maps),
3. a printed copy of all tables and diagrams,
4. printed captions of figures, tables and diagrams,
5. the numbered originals of all non-digital drawings and photographs,
6. a CD-ROM or DVD with

a) the article in MS-Word format,
b) figures, tables and diagrams in digital format, preferably in colour (please use file names and numbers that unequivocally refer to the corresponding captions),
c) scanned and/or AutoCAD-drawings,
d) a map of the research location (site, monument …) with geographical coordinates.
(If the size of the files allows it, they can be forwarded by e-mail).
The manuscript

- Should be written in English. British English spelling and punctuation is preferred. A summary in a different language (preferably Dutch) is added.

- Should include the following sections, in the following order: title page – full name of the author(s) with indication of the corresponding author – abstract – keywords – main text – acknowledgments – résumé/Zusammenfassung/samenvatting – a note about the author(s) including position, affiliations and address – bibliography – captions (as a list), with a translation in the same language as the summary – endnotes. 
-  keep macros and formatting to a minimum. We do request, however, to apply the following rules:

- emphasize words using ‘single’ quotation marks 


- put citations between “double” quotation marks

-  use the following example to refer to figures or plates in the main text:
(fig. 7)

(fig. 3: 1)

(plate IV: 5)

The first number refers to the figure or plate, the second one (if applicable) indicates a part of it. Plates will be referred to by Roman figures.

- use the following examples to make up the figure captions:
figure:

fig. 3 Pottery from the early medieval settlement-features. Scale 1:3.

plate:

Plate IV

The window of Mary of Brabant, Queen of France.
- unless you indicate otherwise, the illustrations (figures, tables, plates) will be put as close as possible to their first reference in the main text 
-  use superscript only for reference to endnotes and description of mathematical figures or chemical elements, as for instance m², 12³, 14C 

- in any case,  do not apply the automatic layout in MS Word to your text.

The endnotes
Authors are requested to use endnotes, numbered continuously, in superscript. Endnotes should be used exclusively to refer to (primary) sources and for bibliographical citations. All bibliographical references cited in endnotes must appear in the bibliography. Bibliographical references are cited using the following format:

<author(s)> <interspace> <year of publication> <comma> <interspace> <page number or page range> <comma> <interspace> <figure> <full stop> <interspace> <figure number> <full stop>

Dragendorff 1895, 18-155; Vanderhoeven et al. 2007, 108, fig. 15.
When more references are cited in one endnote, they must be separated by a semicolon. The following abbreviations are allowed: s.d. (sine dato: unknown year of publication), et al. (et alii: refers to a collective of authors), id. (idem: same author), ibid. (ibidem: same publication as in previous footnote). 
Bibliography
main principles
- Reference list in alphabetical order by surname and in chronological order by year of publication. Publications of the same year, by the same author, are identified by adding a letter to the year of publication, in alphabetical order (e.g., 2001a)
- Titles of journals and series should not be abbreviated.
- The following abbreviations are allowed: s.n. (sine nomine: unknown author), s.l. (sine loco: unknown place of publication), red., ed., eds., dir., Hrsg., coörd. (as they appear on the title page). 
- Bibliographic information that doesn’t appear in the title page or colophon of the original publication, but is known otherwise, can be added between brackets.
formats & examples
Monograph

<surname author(s)> <interspace> <initials> <interspace> <year of publication> <colon> <interspace> <title> <comma> <interspace> <place of publication> <full stop>

example:
Ulrich R.B. 2007: Roman Woodworking, New Haven – London.

Journal

<surname author(s)> <interspace> <initials> <interspace> <year of publication> <colon> <interspace> <article title> <comma> <journal> <interspace> <number> <comma> <interspace> <pagination> <full stop>

example:

Telkkä A., Palkama A. & Virtama P. 1962: Prediction of Stature from Radiographs of Long Bones in Children, Journal of Forensic Science 7, 474-479.

Use a full stop between number and volume:

Buyle M. 2005: Een unieke 13de-eeuwse architectuurpolychromie in de sacristie van de Predikherenkerk in Leuven, M&L Monumenten, Landschappen & Archeologie 19.5, 51-72.
Monograph within a series
<surname author(s)> <interspace> <initials> <interspace> <year of publication> <colon> <interspace> <title> <comma> <interspace> <name of series> <interspace> <number of series> <comma> <interspace> <place of publication> <full stop>

examples:

Agache R. 1978: La Somme pré-romaine et romaine, Mémoires de la Société des Antiquaires de Picardie XXIV, Amiens.

Demoule J.-P. 1999: Chronologie et société dans les nécropoles celtiques de la culture Aisne-Marne du VIe au IIIe siècle avant notre ère, Revue archéologique de Picardie n° spécial 15, Amiens.

To deal with nested series, follow the series>subseries hierarchy as it appears on the cover. Use an equal sign as indicated in the following examples:
Bossert M. 1998: Die figürlichen Reliefs von Aventicum. Mit einem Nachtrag zu "Die Rundskulpturen von Aventicum", Cahiers d'Archéologie Romande 69 (= Aventicum VII = Corpus Signorum Imperii Romani/Corpus der Skulpturen der Römischen Welt - Schweiz I.1), Lausanne.

Bocksberger O.-J. 1976: Le site préhistorique du Petit-Chasseur (Sion, Valais) 2 -  Le Dolmen MVI, Cahiers d'Archéologie Romande 7 (= Document du Département d'anthropologie de l'Université de Genève 2), Lausanne.
Contribution or paper in a collection
<surname author(s)> <interspace> <initials> <interspace> <year of publication> <colon> <interspace> <article> <full stop> In <colon> <interspace> <surname author(s)> <interspace> <initials> <interspace> ed. <volume title> <comma> <interspace> <name of the series> <interspace> <number of the series> <comma> <interspace> <comma> <interspace>  <place> <comma> <interspace> <pagination> <full stop>

examples:

Vanderhoeven A. 1996: The earliest urbanisation in Northern Gaul. Some implications of recent research in Tongres. In: Roymans N. (ed.), From the Sword to the Plough. Three Studies on the earliest Romanisation of Northern Gaul, Amsterdam Archaeological Studies 1, Amsterdam, 189-260.

Haarnagel W. & Schmid P. 1984: Siedlungen. In: Kossack G., Behre K.-E. & Schmid P. (ed.), Archäologische und naturwissenschaftliche Untersuchungen an ländlichen Siedlungen im deutschen Küstengebiet vom 5. Jahrhundert v.Chr. bis zum 11. Jahrhundert n.Chr. 1. Ländliche Siedlungen, Acta Humaniora, Weinheim, 167-244.
articles or contributions in encyclopaedia
examples:

D(ouxchamps)-L(efèvre) C. 1980: art. Spiennes. In: Communes de Belgique. Dictionnaire d’histoire et de géographie administrative 2. Wallonie-Bruxelles, Bruxelles, 1401-1403.

Jacob-Friesen G. 1981: Bronzezeit. In: art. Chronologie. In: Hoops J., Beck H., Jankuhn H., Ranke K. Wenskus R. (ed.), Reallexikon der germanischen Altertumskunde  4, Berlin-New York, 641-648.
Internet and other electronic references
Books and papers that are consulted electronically must be put into the bibliography just as their counterparts in paper. As illustrated by the following example, the format should be indicated between square brackets. In the case of an internet source, add the URL (underlined) with the date of consultation.

Hollevoet Y. 1994: Ver(r)assingen in een verkaveling. Romeins grafveld te Oudenburg (prov. West-Vlaanderen). Interimverslag, Archeologie in Vlaanderen III [online], 207-216. http://oar.vioe.be/publicaties/AIVT/3/AIVT003-005.pdf (consulted on 30 January 2008).

