Dear user, 

for the annual report to the EC within the NMI3 project, we ask you to provide the information about your experiment according the table below.
Further info (fields marked by blue color) is needed in advance in order to arrange the access to the neutron-physics facilities (placed in the reactor hall), eventually to organize the reimbursement of the travel costs. In case the reimbursement of the travel tickets will be done to your bank account, please bring along the info necessary to carry out an international bank transfer (fields marked by orange color, not necessary to fill in advance).
Please fill this form in and return it to the NPL administrator or to your local contact.Thank you!
	Proposal number
	
	Information about the users:

	Personal information
	User 1
	User 2
	User 3

	Family name
	
	
	

	First name
	
	
	

	Passport (or ID, if applicable) number
	
	
	

	Nationality
	
	
	

	Gender (M/F)
	
	
	

	Birth year
	
	
	

	Email address
	
	
	

	Researcher Status
Please choose from: UND=Undergraduate, PGR=Postgraduate (Ph.D.), PDOC=Post doctoral researcher, EXP=Experienced researcher, TEC=Technician
	
	
	

	Scientific background (in the order of relevancy, select one to three disciplines from PHYS=Physics, CHEM=Chemistry, LS=Life science & Biotech, ES=Earth science & Environment,  ENG=Engineering & Technology, MAT=Mathematics, INF=Information & Communication Technology, MS=Material Sciences, ENE=Energy, SOC=Social Sciences, HUM=Humanities)
	
	
	

	New user (has never visited or remotely used NPL before) (y/n)
	
	
	

	Group leader (y/n) 
	
	
	

	Duration of stay (days)
	
	
	

	Number of Visits (indicate the total number of visits to the infrastructure made by the user for that particular user-project. Write “0” for remote users.)
	
	
	

	Travel reimbursement (y/n)
	
	
	

	Affiliation:

	Institute Type (please choose from:  UNI=University, RES=Public research organization (e.g. Max-Planck institutes), SME=Small and medium enterprise, PRV=Other industrial profit or non profit private organization, OTH=Other organization non fitting in the above categories)
	
	
	

	Name of Home Institution
	
	
	

	Town
	
	
	

	Country
	
	
	

	Travel info

	Ticket type (Flight/Train/Bus), from …. to …. , (one way / return ticket)
	
	
	

	Flight/Train/Bus ticket price and currency (exact amount, please, including also all the cents!)
	
	
	

	the day of the ticket purchase
	
	
	

	the same info on any other ticket needed for the travel
	
	
	

	Visit period: arrival (incl. approximate time) – departure
	
	
	

	Accommodation request (yes/no, eventually specify details)
	
	
	

	Miscelaneous

	Do you have Personal radiation passport? Yes (bring it with, please) / No
	
	
	

	Is any danger connected with the samples or with handling of the samples? Yes (please specify) / No
	
	
	


	
	Claim for reimbursement of travel costs

	
	User 1
	User 2
	User 3

	IBAN (preffered)
	
	
	

	eventually account number and SWIFT 
	
	
	

	name and adddress of the bank
	
	
	

	account holder name
	
	
	

	account holder addres
	
	
	

	Attachments (please attach or send after return to the home country any bills to be reimbursed by this bank transfer)
	
	
	

	I declare that I don’t receive any  reimbursement of travel costs and/or subsistence costs from other sources. 

OR

From other sources I receive the following reimbursement (please, describe):
	□
	□
	□

	
	
	
	

	Please, remember that any reimbursed tickets or bills has to be sent to our institute after the experiment.
Please, take also into account that the Summary report (see http://neutron.ujf.cas.cz/en/phocadownload/files/user-reports)  should be filled before the reimbursement is carried out (see http://neutron.ujf.cas.cz/en/instruments/user-access for more info)
I declare that the above information is accurate



	Signature


	User 1
	User 2
	User 3


